TOWN OF MIDDLEBURG
Loudoun County, Virginia
MEMORANDUM
TO:

Mayor Littleton and Members of Town Council

FROM:

William M. Moore, Deputy Town Manager

MEETING DATE:

October 13, 2022

SUBJECT:

Special Use 22-01 Request Michael A. Pappas for a special use permit for Limited
Residential Lodging at 5 North Jay Street zoned R-3 Residential District

Background
The Town became aware that the subject property was being used in violation of the Ordinance for rental for
fewer than 30 days and contacted Mr. Pappas, the property owner. Mr. Pappas responded immediately upon
receipt of the Notice of Violation, met with staff and filed the subject Special Use Permit request. Mr. Pappas
also met with the Town’s Finance Director Tina Staples to ensure that the appropriate taxes for the transient
occupancy have been appropriately accounted for and remitted. Mrs. Staples advises that Mr. Pappas is up-todate with all such taxes.
Analysis
The subject property is located on the east side of the first block of N Jay St and is zoned R-3. Properties to the
north and south are also zoned R-3 and consist of residential uses. Properties to the east (rear) are zoned R-4
and consist of the townhouses in Federal Village. Properties to the west (the opposite side of N Jay St) are
zoned C-1 and consist of a gas station, a multi-story office building and a residence.
This is the first application that has been filed for Limited Residential Lodging (short-term rental) under the
Ordinance provisions that were adopted in 2016. For all Special Use Permits, there are basic findings that the
Council must make in an approval. Those are contained in Article V, Section 58 as follows:
A.

The requested use is permitted by special use permit in the zoning district where proposed.

B. The development will comply with all requirements of this ordinance.
C. The development, if completed, will:
1. not materially endanger the public health or safety;
2. not substantially injure the value of adjoining or abutting property;
3. be in harmony with the area in which it is to be located; and
4. be in general conformity with the Middleburg Comprehensive Plan or other plans adopted by the
Council.
Limited Residential Lodging is further subject to specific criteria as defined in Article V, Section 61 of the
Ordinance. As stated in Section 61, “the additional, minimum standards set forth below shall apply to all
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applications for Limited Residential Lodging Use. These are intended to serve as minimum standards for
consideration of such uses and are not intended to substitute for other applicable provisions of this Ordinance
or for additional and/or more stringent conditions that may be imposed in connection with specific special use
permit approvals.” Those criteria are as follows, along with staff commentary and parenthetical references to
page numbers of the attached, consolidated application materials:
A. Any such use shall only be established in a single family detached dwelling used primarily for
residential use (used for residential occupancy 183 days or more per calendar year).
It appears that the building may have consisted of two dwellings at some point in the past as it has
two “front” doors and was previously assigned two addresses (5-7 N Jay St). However, staff
confirms that the subject building is now configured as a single-family detached dwelling. The
applicant states in his application materials that he uses the dwelling for his own purposes when not
in use as a rental (p.7) and has also stated that he has occasionally used it for a residential rental (30
days or longer).
B. Each occurrence of such use shall be for a minimum two-night stay; single day/night rentals are
prohibited.
The applicant acknowledges this requirement and also references the VRBO listing that contains this
requirement (p.7).
C. Minimum lot size: 10,000 square feet.
The lot is 10,018 square feet.
D. Minimum separation of 25’ from the dwelling in which such use is located to any neighboring
residential dwelling.
Staff confirms that the separation is met.
E. Maximum number of guests allowed: 2, plus 2 per guest bedroom.
The applicant states the maximum he allows is 2 guests and also references the VRBO listing that
contains this requirement (p.7).
F. All parking for such use shall be located off-street and in designated, improved areas only. The
minimum number of spaces must be provided in accordance with Section 222.
One space is required; 3-4 spaces are provided in the gravel lot (p.7 and site sketch on p. 16).
G. The maximum number of days (cumulative) allowable for consideration of such use during any
calendar year shall be 180 days.
The applicant acknowledges this requirement (p.7).
H. There shall be no signage or any other indication from exterior of property that it is being used other
than as a residential dwelling.
The applicant acknowledges this requirement (p.8).
I.

The dwelling shall be connected to public water and sewer.
Staff confirms.

J.

The property owner shall maintain a minimum of $500,000 liability insurance.
The applicant acknowledges this requirement and references a policy exceeding the minimum (p.8).
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K. Working fire extinguishers, smoke detectors and carbon monoxide detectors shall be provided and
accessible to guests at all times.
The applicant states these are in place (p.8); staff would confirm in an initial inspection if the SUP is
ultimately approved.
L. A property management plan shall be included as part of the application and kept current
(verified/renewed annually at a minimum). Such plan will include, at a minimum: 24 hour contact
information for a responsible party (owner on premise or a management entity within 20 miles of
Town); method(s) by which bookings will be facilitated; procedures by which guests will check-in (such
check-in shall be in-person with the responsible party); procedures for collection of fees and taxes;
floor plan and site sketch; provisions for buffering and/or screening from neighboring residential
properties; plans for addressing routine and emergency maintenance (in-house maintenance by
management entity, list of contractors on-call, etc).
The plan is included (p.9) and addresses all listed items. While the applicant is the primary contact
and resides 25 miles from the unit (outside the 20 miles specified in the Ordinance), a relative who
assists with management is just 3.7 miles away.
M. The property owner shall sign and provide a declaration to the effect that the dwelling meets all
applicable building codes.
Declaration is included (p.13).
N. An information package shall be provided to guests upon check-in and include, as a minimum:
responsible party contact information for maintenance or other issues; emergency/public safety
contact information; an evacuation plan; provisions for solid waste disposal (trash and recycling); and,
information on the Town noise ordinance.
Information package and sample email communications provided to guests prior to arrival are
included (pp.10-12)
O. The property shall be made available for entry and inspection upon request by the Zoning
Administrator, and other officials the Zoning Administrator may deem necessary, to verify that the use
is being maintained in accordance with the Special Use Permit. Such inspection shall take place at
least one time per calendar year or more frequently as deemed necessary by the Zoning Administrator.
The applicant acknowledges this requirement (p.8).

Comprehensive Plan
The Comprehensive Plan contains a statement, adopted earlier this year, related to Short-Term Rentals. An
excerpt of that statement is as follows:
The introduction of transient uses into existing, stable residential neighborhoods may affect the character
of these neighborhoods if not carefully managed through thoughtful conditions on location, frequency and
specific manner of such uses...the overarching consideration in each case should be to mitigate potential
adverse impacts to neighboring properties and established neighborhoods.
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Recommendation
For discussion only on October 13. A public hearing is scheduled on the application for the October 27
Council meeting.
The Planning Commission reviewed the request and conducted a public hearing at its September 26 meeting.
Although staff did receive a few inquiries as to the nature of the application in the weeks before the hearing,
only the applicant spoke at the hearing.
Subsequent to the hearing the Commission forwarded SU 22-01 to Council recommending approval as
contained in the application materials and with the condition that the permit would expire upon transfer of
the property to a different owner.

Attachments
1. SU 22-01 application materials
2. Excerpt – Zoning Ordinance Article V
#####
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TOWN OF MIDDLEBURG

Application # SU

22-01

10 West Marshall Street, PO Box 187
Middleburg, Virginia 20118-0187
540-687-5152 FAX 540-687-3804

APPLICATION
SPECIAL USE PERMIT
Art X Part III, Sec 126 (F)
Limited Residential Lodging
PROPOSED USE: ___________________________________
ZONING ORDINANCE SECTION: __________________________
✔

Attach a detailed description of the proposed use, including any materials required by Ordinance and any addittional

information required to allow the Commission and Council to fully consider the request.
Applicant Name:

Michael A. Pappas

Phone #:

(703) 629 7675

Mailing Address:

3806 Hemlock Way

email:

michael.pappas@va.gov

Fairfax, Virginia 22030
Property Address:
Subdivision Name:
Zoning District:

R3

PIN 538 29 3887

5 and 7 Jay Street North
____

Parcel #:
Lot #:

87A2/1////47C

Size of Parcel:

.23 acres

(10,118 sf)

1
4
# Off-street Parking spaces _________
/ _________
required
provided

✔ Yes No
In Historic District?: 

Owner Name:

Michael A. Pappas

Phone #:

(703) 629 7675

Mailing Address:

3806 Hemlock Way

email:

michael.pappas@va. gov

Fairfax, Virginia 22030
ACKNOWKLEDGEMENT OF APPLICATION
This application certifies that all affected owners (1) acknowledge their agreement to file this application and (2) authorize
Town representatives and/or its assigns entry to the affected properties without prior notice for the purpose of evaluating the
application. The applicant acknowledges responsibility for all applicable fees per the Town’s adopted fee schedule, which may
include a base fee due at the time of application and additional review fees to be billed later.
Owner Signature:

Printed Name:

Michael A. Pappas

Applicant Signature:

Printed Name:

Michael A. Pappas

Date Filed: 8/19/22

Base Fee:

$2000

OFFICE USE ONLY
Date Paid:

8/19/22

Application #: SU 22-01

Planning Commission Hearing Date: _________ Action Date _________ Recommend: Approval Denial
Recommended Approval Conditions or Reasons for Recommending Denial:
______________________________________________________________________________________________________
______________________________________________________________________________________________________
Town Council Hearing Date: _________ Action Date _________
Approved Denied
Conditions of Approval or Reasons for Denial:
______________________________________________________________________________________________________
______________________________________________________________________________________________________

Rev. 1/18







MIDDLEBURG LIMITED RESIDENTIAL LODGING PERMIT APPLICATION
SUPPORTING DOCUMENTS
In support of my application, I wish to assure the Planning Commission of my personal
commitment to the Town of Middleburg as a part-time resident but full-time supporter. This
requested use is not an idle passing but a dedicated commitment to provide a great experience for
my guests and the opportunity to experience our beautiful Town. For example, because
Middleburg is such a dog-friendly town it was important for me to offer my guests the option of
bringing their pets. Moreover, my cottage décor celebrates our Hunt Country environment, but
with a particular emphasis on our town’s symbol, the Fox. Finally, all maintenance of the home,
including the cottage cleaning and preparation for guests, is done personally by my wife and me.
Although this property is zoned Residential, in reality, the area on both sides of Jay Street North
mimic a Mixed-Use environment, with a gas-service station, a three story commercial building,
and a multi-unit dwelling across the street; and a multi-unit dwelling abutting the subject
property to the north, and a parcel with an accessory dwelling unit (ADU) abutting to the south.
Even if the property was in a traditional Residential area, however, you will find that it still
adheres to all the criteria for the Special Use of Limited Residential Lodging and would in fact
serve as a valuable asset to the Town of Middleburg in that capacity.
Supporting Documents Attached:
I.

MIDDLEBURG LIMITED RESIDENTIAL LODGING PERMIT APPLICATION SPECIFIC
COMPLIANCE WITH STANDARDS FOR SPECIAL USE PERMIT

II.

PROPERTY MANAGEMENT PLAN – SHORT TERM RENTAL

III.

GUEST INFORMATION PACKAGE

IV.

TYPICAL BOOKING AND WELCOME EMAILS TO GUESTS

V.

DECLARATION THAT DWELLING MEETS ALL APPLICABLE BUILDING CODES

VI.

VRBO LISTING EXCERPTS –

VII.

FLOOR PLAN

VIII.

SITE SKETCH

IX.

PHOTOS

I. MIDDLEBURG LIMITED RESIDENTIAL LODGING PERMIT APPLICATION
SPECIFIC COMPLIANCE WITH STANDARDS FOR SPECIAL USE PERMIT
Section 61: Special Use Permits; Limited Residential Lodging (Added 10/13/16) In addition to
the criteria above, the additional, minimum standards set forth below shall apply to all
applications for Limited Residential Lodging Use. These are intended to serve as minimum
standards for consideration of such uses and are not intended to substitute for other applicable
provisions of this Ordinance or for additional and/or more stringent conditions that may be
imposed in connection with specific special use permit approvals.
A. Any such use shall only be established in a single family detached dwelling used
primarily for residential use (used for residential occupancy 183 days or more per calendar
year).
The home is taxed and assessed by Loudoun County as a Single Family (although with two
addresses) with one living unit and contains only one bedroom and 1.5 baths. This is my second
home that I occupy and use at those times when it is not being rented.
B. Each occurrence of such use shall be for a minimum two-night stay; single day/night
rentals are prohibited.
VRBO Listing @ https://www.vrbo.com/4040604ha?adultsCount=2&unitId=4433427 specifies
minimum 2 night stay – See VI. VRBO Listing Excerpts.
C. Minimum lot size: 10,000 square feet.
The property is assessed by Loudoun County as .23 acres or 10,018 square feet.
D. Minimum separation of 25’ from the dwelling in which such use is located to any
neighboring residential dwelling.
Per Loudoun County Assessments and physical measurements, dwelling is 31 feet from the
neighboring dwelling to the North and 63 feet from the neighboring dwelling to the South.
E. Maximum number of guests allowed: 2, plus 2 per guest bedroom.
VRBO Listing @ https://www.vrbo.com/4040604ha?adultsCount=2&unitId=4433427 specifies
maximum 2 guests - See VI. VRBO Listing Excerpts
F. All parking for such use shall be located off-street and in designated, improved areas
only. The minimum number of spaces must be provided in accordance with Section 222.
There is substantial off-street parking with a gated bluestone driveway and parking area with at
least four parking spaces, exceeding requirements of one space per bedroom. SEE VIII.
G. The maximum number of days (cumulative) allowable for consideration of such use
during any calendar year shall be 180 days.
This is understood and will be easily followed given the seasonal preferences of guests

H. There shall be no signage or any other indication from exterior of property that it is
being used other than as a residential dwelling.
This is understood and is consistent with our goals and can easily be verified by inspection
I. The dwelling shall be connected to public water and sewer. Zoning Ordinance Town of
Middleburg, Virginia V-4
Copies of current Middleburg Water and Sewer Bills shall be provided upon request
J. The property owner shall maintain a minimum of $500,000 liability insurance.
$1 Million/$2 Million (per Occurrence/Aggregate) Premises Liability Insurance with $250,000
Structural Coverage maintained through Loudoun Mutual Insurance Company
K. Working fire extinguishers, smoke detectors and carbon monoxide detectors shall be
provided and accessible to guests at all times.
These are in place and operational, and subject to inspection at all times.
L. A property management plan shall be included as part of the application and kept
current (verified/renewed annually at a minimum). Such plan will include, at a minimum:
24 hour contact information for a responsible party (owner on premise or a management
entity within 20 miles of Town); method(s) by which bookings will be facilitated;
procedures by which guests will check-in (such check-in shall be in-person with the
responsible party); procedures for collection of fees and taxes; floor plan and site sketch;
provisions for buffering and/or screening from neighboring residential properties; plans
for addressing routine and emergency maintenance (in-house maintenance by management
entity, list of contractors on-call, etc).
See II. Property Management Plan, Attached
M. The property owner shall sign and provide a declaration to the effect that the dwelling
meets all applicable building codes.
See V. Signed Declaration that the dwelling meets all applicable building codes, Attached.
N. An information package shall be provided to guests upon check-in and include, as a
minimum: responsible party contact information for maintenance or other issues;
emergency/public safety contact information; an evacuation plan; provisions for solid
waste disposal (trash and recycling); and, information on the Town noise ordinance.
See III. Guest Information Package Attached
O. Property shall be made available for entry and inspection upon request by the Zoning
Administrator (ZA), and other officials the ZA may deem necessary, to verify that the use
is being maintained in accordance with the Special Use Permit. Such inspection shall take
place at least one time per calendar year or more frequently as deemed necessary by ZA.
Such Inspection will be Permitted Upon Request

II. PROPERTY MANAGEMENT PLAN – SHORT TERM RENTAL
# 5 JAY STREET NORTH, MIDDLEBURG, VA 20118

24 hour Contact Information for responsible party
Owner Manager – Michael Pappas – 3806 Hemlock Way, Fairfax VA 22030 (25.4 miles from
Unit) 24/7 Contact Information – Text or Call 703 629 7675.
Assistant Manager –Angie Pappas – 22244 Sam Fred Road, Middleburg VA 20117 (3.7 miles
from Unit) Contact Information --- Text or Call 571 888 1760
Method(s) by which bookings will be facilitated--VRBO Listing @ https://www.vrbo.com/4040604ha?adultsCount=2&unitId=4433427
See VI. VRBO Listing Excerpts
Procedures by which guests will check-in (such check-in shall be in-person with the
responsible party)
See copy of IV. Typical Email to Guests following Booking that specifies procedure for
responsible party to meet the Guest at initial check-in
Procedures for collection of fees and taxes
VRBO Listing @ https://www.vrbo.com/4040604ha?adultsCount=2&unitId=4433427 specifies
VRBO obligation to collect and remit taxes. See VI. VRBO Listing Excerpts
Floor plan and site sketch;
See VII. Floor Plan attached and VIII. Site Sketch attached
Provisions for buffering and/or screening from neighboring residential properties;
Property is fully fenced with primarily 6 foot privacy fence enhanced by 12 to 20 foot trees, and
a 12 foot privacy screen for the deck. No entrances to the dwelling, front or back, are visible to
adjoining neighbors. See VIII. Site Sketch attached
Plans for addressing routine and emergency maintenance (in-house maintenance by
management entity list of contractors on-call, etc).
Guests provided personal phone number for routine and immediate emergency maintenance of
Michael Pappas, Manager, who is available every day 24/7 to get to the property within one hour
and has 30 years of experience in historic home renovations as general contractor and landlord
with maintenance ability and personal relationship with many tradesmen including
Craig Gaylor, Air Tech HVAC; Julio Rodriguez, General Contractor; Cameron Plumbing; Scott
Cast – journeyman electrician, IBEW; and Jose Pequana – general contractor, painting,
plumbing, electric

III. GUEST INFORMATION PACKAGE

24 HOUR MANAGEMENT CONTACT INFORMATION - Maintenance & Other Issues:
Owner Manager –
Michael Pappas – 3806 Hemlock Way, Fairfax VA 22030 (25.4 miles from Unit) 24/7 Contact
Information – Text or Call 703 629 7675.
Assistant Manager –
Angie Pappas – 22244 Sam Fred Road, Middleburg VA 20117 (3.7 miles from Unit) Contact
Information --- Text or Call 571 888 1760
EMERGENCY PUBLIC SAFETY CONTACT INFORMATION
Middleburg Police Department – (540) 687 6633 Emergency Phone Number - 911
107 W Federal St #1a, Middleburg, VA 20117
Town of Middleburg City Government Office including Water/Sewer service
10 W Marshall St Middleburg, VA 20117 · (540) 687-5152
EVACUATION PLAN
Contact Middleburg Police Department of City Government
TOWN OF MIDDLEBURG NOISE ORDINANCE
Town of Middleburg Noise Ordinance is found in Chapter 63.2 of the Middleburg Code – In
addition to other restrictions, generally the Ordinance directs that Audio and audio-visual
devices, musical instruments, amplified sound etc., excluding those in motor vehicles prohibit
the playing or operation of any television, stereo, phonograph, radio, tape player, compact disc
player, MP3 player, video player, musical instrument, drum, amplifier or any other device that
produces, reproduces or amplifies sound except for those located in motor vehicles, where the
sound, when measured in any public area including but not limited to any public street or
sidewalk, or from other private property between the hours of 7:00 a.m. and 10:00 p.m. Monday
through Saturday and between the hours of 8:00 a.m. and 10:00 p.m. Sunday exceeds sixty-five
(65) dB(A), or between the hours of 10:00 p.m. and 7:00 a.m. Monday through Saturday and
between the hours of 10:00 p.m. and 8:00 a.m. Sunday exceeds fifty-five (55) dB(A).
TRASH DAY –
The trash can and recycle bin are on the side of the house just inside the driveway gate. Do not
use the cans behind the back deck.
Trash day is Wednesday. Wheel black bin and recycle box to curb either Tuesday night or
Wednesday morning before 7:30/8:00 AM. Put back behind the fence gate next to house after
pick up.

INTERNET CONNECTION
THE NETWORK IS Jaystreet (J is capitalized). . . . . Not JayStreet
The Password is XXXXX . . . . . (note – both Jays are capitalized)
HEAT/AC
The HVAC Thermostat is to the right of downstairs bathroom.
It controls the temperature downstairs – heat will rise upstairs – if it gets too cold upstairs there is
a plug-in radiator style heater.
There is an AC window unit upstairs which should be adequate for cooling the entire upstairs.
There are also window units in the living room and kitchen – Do not use these downstairs units
unless the heat pump downstairs fails.
Do not touch the various Honeywell heating thermostats & baseboards.
TELEVISION - For the upstairs and downstairs TV’s use the TV’s dedicated remotes to turn
them on, and then use the Xfinity remotes to change the channels, etc.
KITCHEN SINK - It takes a little while for hot water to get to that sink.
Use the right sink as the left sink has a slight leak.
Please call if you have any questions or problems – 703 629 7675.

IV. TYPICAL BOOKING AND WELCOME EMAILS TO GUESTS
EMAIL SENT IMMEDIATELY FOLLOWING BOOKING REQUEST AND ACCEPTANCE
Good morning (Guest)
We are very happy to be able to welcome you all to our very dog-friendly town of Middleburg and
environs. It’s clear that you all are making the most of life - and should fit right in. Your booking request
has been accepted and I have confirmed your reservation at the cottage for Jul 22, 2022 - Jul 24, 2022.
Your payment has been processed and will appear as PAY*HOMEAWAY on your bank statement. I’ll be
in touch with more details before you arrive.
In the meantime, please let me know if you have any questions. I can be most easily reached by texting or
calling me at 703 629 7675. Thank you for booking — we know you will have a great stay!
Michael Pappas
EMAIL SENT FOLLOWING BOOKING AND ONE WEEK PRIOR TO GUESTS’ ARRIVAL
Good morning (Guest),
We are looking forward to your stay at the Middleburg cottage beginning Friday July 22nd and extending
to Sunday July 24th, 2022. I'm certain that you all will find the cottage very comfortable, convenient and
suitable for your needs.
The address of the cottage is # 5 and # 7 Jay Street North, Middleburg, VA 20117. If you are coming
from the East on Route 50, when you get into Middleburg you take a right on Jay Street North at the
Exxon Station and the house is on your right. It has two front doors and two addresses but is just one
house. The driveway to this off-street parking is to the left of the house.
Please contact us by text one hour prior to arrival. We can then meet you to let you in.
For purposes of your maintenance of the keys during your stay you will see a lock box on the door on the
right #5 - the code is ????? - There are two keys. Neither of them open the # 5 door but one of the keys
(the regular looking one) opens the door on the left at # 7. The other round key opens the back door to the
kitchen. It would be preferable if you used the back door and key since you will likely park in the parking
area in the back of the house. If you have any questions please feel free to reply to this email or better yet
send me a text at 703 629 7675.
You will find internet and other house-related instructions on the desk in the tavern room.
Our designated check-in time is 3:00 PM, And check out time is at 11:00 AM on the date of your
departure.
For us communication is essential to a great vacation experience. And so please be sure to contact me
prior to your arrival so that I can arrange to meet you, and please contact me upon your departure so that
we know when we can begin our preparations for the next guest. And finally, please let me know at some
point that you have received this email.
Thank you so much.
Michael
703 629 7675

V. DECLARATION THAT DWELLING MEETS ALL APPLICABLE
BUILDING CODES

I, Michael A. Pappas, do hereby declare that to the best of my knowledge and
belief the improved premises that I own known as # 5 and # 7 Jay Street North,
Middleburg, VA 20117 meets all applicable Building Codes of the Town of
Middleburg, Virginia, and the County of Loudoun, Virginia, and the
Commonwealth of Virginia.
Subscribed and sworn to by me this 17th day of August 2022.

_

_
MICHAEL A. PAPPAS

VI. VRBO LISTING EXCERPTS –

LISTING - Charming Writer's Cottage in the Heart of Middleburg
Middleburg Virginia
# 5 JAY STREET NORTH, MIDDLEBURG VA 20117
Taken from VRBO Listing @
https://www.vrbo.com/4040604ha?adultsCount=2&unitId=4433427
About this rental – Cottage - 1 bedroom - 2 beds Sleeps 2 - 1 full bath1 half bath
Come and stay, be inspired, write a best seller or spend a cozy weekend shopping and
dining in the heart of Virginia horse country. From this fully updated 1820 historic home
that was once the dormitory for the original Middleburg Academy, you can walk to many
fine restaurants, and enjoy premier shopping and antiques. . . . . .

House Rules
•
•
•
•

Maximum overnight guests: 2
Check in after 3:00 PM
Check out before 11:00 AM
Minimum age to rent: 18 Years Of age

Minimum Night Stay
Base minimum night stay
2 nights
Your current setting

Tax Collection
Based on the location of your property, VRBO is obligated to collect and remit taxes on the
bookings at your rental property.
The table below shows which taxes VRBO will collect.
VRBO is required to collect and pay the following taxes on bookings for this listing:
Taxing authority Government levelTax rate Tax type Taxable amounts Effective Date
VIRGINIA

State

LOUDOUN
LOUDOUN

4.3%

General Sales and Use Tax

Rent & All Fees Active

County 1%

General Sales and Use Tax

Rent & All Fees Active

County 5%

Accommodations Tax

Rent & All Fees Active

No. VA Reg Trans Dist

0.7%

General Sales and Use Tax

Rent & All Fees Active

No. VA Reg Trans Dist

3%

Accommodations Tax

Rent & All Fees Active

VII. FLOOR PLAN

VIII. SITE SKETCH

VII. PHOTOS

Zoning Ordinance
Section 57:

Town of Middleburg, Virginia

Special Use Permits; Recommendation by Planning Commission

The application, when complete, shall be forwarded to the commission for its review and
recommendation. The commission shall hold a public hearing in conformity with Title 15.2-2204,
Code of Virginia, 1950 (as amended) and Article VI, and submit its recommendation to the council
within 30 days of the public hearing. (Amended 5/14/98)
Section 58:

Special Use Permits; Council Action

The council shall hold a public hearing in conformity with Title 15.2-2204, Code of Virginia, 1950 (as
amended) and Article VI, and shall approve the special use permit within 60 days if it concludes that:
(Amended 5/14/98)
A. The requested use is permitted by special use permit in the zoning district where proposed.
B. The development will comply with all requirements of this ordinance.
C. The development, if completed, will:
1. not materially endanger the public health or safety;
2. not substantially injure the value of adjoining or abutting property;
3. be in harmony with the area in which it is to be located; and
4. be in general conformity with the Middleburg Comprehensive Plan or other plans adopted
by the council.
Section 59:

Special Use Permits; Conditions of Approval

A. The council may, when approving a special use permit, impose reasonable conditions to ensure
that the development in its proposed location will:
1. not endanger the public health or safety;
2. not injure the value of adjoining or abutting property;
3. be in harmony with the area in which it is located; and,
4. be in conformity with the Middleburg Comprehensive Plan or other plans adopted by the
council.
B. Conditions may apply, inter alia, to the method and hours of operation of the proposed use and
may include provisions for fencing, planting or landscaping and other reasonable requirements
necessary to protect public health and safety. In addition, the council may limit a special use
permit to a specified duration.
C. All conditions imposed by the council shall be listed on the special use permit.
D. All additional conditions or requirements authorized by this section shall be enforceable in the
same manner and to the same extent as any other applicable requirements of this ordinance.
Section 60:

Special Use Permits; Special Uses of Older Structures

In addition to the criteria above, special uses of older structures shall meet the following
requirements:
V-2

Zoning Ordinance

Town of Middleburg, Virginia

A. Any such use shall be established only in a dwelling unit that:
1. was in existence before 1875;
2. is located on Washington Street; and
3. is the principal residence of the proprietor.
B. No structural alteration shall be made in connection with such special use unless the change
does not exceed 25 percent of the total floor area of the building and will produce an exterior
appearance that is residential in character.
C. No more than one-third of the total floor area shall be used for the special use.
D. No goods shall be displayed outdoors.
E. No sign shall be displayed in connection with any such use other than one identification sign not
exceeding six square feet in area.
F. No automobile parking space shall be located in any required setback area.
G. No more than two employees (other than the proprietor) shall be engaged in the special use.
H. Automobile parking spaces shall be provided on the site in sufficient number to accommodate
all employees and persons who may be expected to visit the establishment.
I.

The town council shall not issue a special use permit if the special use proposed will create a
vehicular or pedestrian traffic hazard in the opinion of the town council.

Section 61:

Special Use Permits; Limited Residential Lodging (Added 10/13/16)

In addition to the criteria above, the additional, minimum standards set forth below shall apply to all
applications for Limited Residential Lodging Use. These are intended to serve as minimum standards
for consideration of such uses and are not intended to substitute for other applicable provisions of
this Ordinance or for additional and/or more stringent conditions that may be imposed in
connection with specific special use permit approvals.
A. Any such use shall only be established in a single family detached dwelling used primarily for
residential use (used for residential occupancy 183 days or more per calendar year).
B. Each occurrence of such use shall be for a minimum two-night stay; single day/night rentals are
prohibited.
C. Minimum lot size: 10,000 square feet.
D. Minimum separation of 25’ from the dwelling in which such use is located to any neighboring
residential dwelling.
E. Maximum number of guests allowed: 2, plus 2 per guest bedroom.
F. All parking for such use shall be located off-street and in designated, improved areas only. The
minimum number of spaces must be provided in accordance with Section 222.
G. The maximum number of days (cumulative) allowable for consideration of such use during any
calendar year shall be 180 days.
H. There shall be no signage or any other indication from exterior of property that it is being used
other than as a residential dwelling.
I.

The dwelling shall be connected to public water and sewer.
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The property owner shall maintain a minimum of $500,000 liability insurance.

K. Working fire extinguishers, smoke detectors and carbon monoxide detectors shall be provided
and accessible to guests at all times.
L. A property management plan shall be included as part of the application and kept current
(verified/renewed annually at a minimum). Such plan will include, at a minimum: 24 hour
contact information for a responsible party (owner on premise or a management entity within
20 miles of Town); method(s) by which bookings will be facilitated; procedures by which guests
will check-in (such check-in shall be in-person with the responsible party); procedures for
collection of fees and taxes; floor plan and site sketch; provisions for buffering and/or screening
from neighboring residential properties; plans for addressing routine and emergency
maintenance (in-house maintenance by management entity, list of contractors on-call, etc).
M. The property owner shall sign and provide a declaration to the effect that the dwelling meets all
applicable building codes.
N. An information package shall be provided to guests upon check-in and include, as a minimum:
responsible party contact information for maintenance or other issues; emergency/public safety
contact information; an evacuation plan; provisions for solid waste disposal (trash and
recycling); and, information on the Town noise ordinance.
O. The property shall be made available for entry and inspection upon request by the Zoning
Administrator, and other officials the Zoning Administrator may deem necessary, to verify that
the use is being maintained in accordance with the Special Use Permit. Such inspection shall
take place at least one time per calendar year or more frequently as deemed necessary by the
Zoning Administrator.
Section 62:

Commission Permits

A. Unless the administrator determines that they are features shown on the comprehensive plan
or part thereof or are deemed so under subsection D., no street or connection to an existing
street, park or other public area, public building or public structure, public utility facility or
public service corporation facility other than railroad facility, or an underground natural gas or
underground electric distribution facility of a public utility as defined in § 56-265.1(b), Code of
Virginia, 1950 (as amended) within its certified service territory, whether publicly or privately
owned, shall be constructed, established or authorized, unless and until the general location or
approximate location, character, and extent thereof has been submitted to and approved by the
planning commission as being substantially in accord with the adopted comprehensive plan or
part thereof. In connection with any such determination the commission may, and at the
direction of the council shall, hold a public hearing, after notice as required by § 15.2-2204,
Code of Virginia, 1950 (as amended). (Amended 5/14/98; 11/08/07)
B. The commission shall communicate its findings to the council, indicating its approval or
disapproval with written reasons therefor. The council may overrule the action of the
commission by a vote of a majority of its membership. Failure of the commission to act within
60 days of such submission, unless such time shall be extended by the council, shall be deemed
approval. In case of disapproval, the owners or their agents may appeal the decision of the
commission to the council within ten days after the decision of the commission. The appeal
shall be by written petition to the council setting forth the reasons for the appeal. The appeal
shall be heard and determined within 60 days from its filing. A majority vote of the council shall
overrule the commission.
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